
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-064-03-006 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

This schedule was superseded by those listed below 

Item 1/A/1 was superseded by Nl-064-06-002, item la(l) Program Operation Records 

lteml/A/2 was superseded by GRS 3.1, item 020 (DAA-GRS-2013-0005-0004) issued 

GRS Transmittal 23, September 2014 

Item 1/B/1 was superseded by GRS 3.1, item 020 (DAA-GRS-2013-0005-0004) issued 

GRS Transmittal 23, September 2014 

Item 1/B/2 was superseded by GRS 3.1, item 020 (DAA-GRS-2013-0005-0004) issued 

GRS Transmittal 23, September 2014 

Item 1/C/1 was superseded by GRS 3.1, item 020 (DAA-GRS-2013-0005-0004) issued 

GRS Transmittal 23, September 2014 

Item 1/C/2 was superseded by GRS 3.1, item 020 (DAA-GRS-2013-0005-0004) issued 

GRS Transmittal 23, September 2014 

Item 1/C/3 was superseded by GRS 3.1, item 020 (DAA-GRS-2013-0005-0004) issued 

GRS Transmittal 23, September 2014 

Item 2a was superseded by GRS 5.1, item 020 (DAA-GRS- 2016-0016- 0002), issued GRS 

Transmittal 28, July 2017 

Item 2b was superseded by GRS 5.1, item 020 (DAA-GRS- 2016-0016- 0002), issued GRS 

Transmittal 28, July 2017 

Date Reported: 10/7/2021 
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JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

Nl-064-03-� 

Date receivedTo NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
FROM (Agency or establishment) NOTIFICATION TO AGENCY 

National Arcluves & Records Admi111strat1011 
MAJOR SUBDIVISION In accordance with the provIsIons of 44 U S C  3303a, the 

Policy & Communicat10ns Staff dIsposItIon request, Includ1ng amendments, Is approved 
- ,,..,,--, --------------------1 except for items that may be marked "d1spos1t1on nott-=- -=-=-:-==--=c:-=-: c=-=-:--:--

MINOR SUBDIVISION approved" or "withdrawn" in column 10 

Web Program Staff 
5 TELEPHONE NUMBER DATE4 NAME OF PERSON WITH WHOM TO CONFER 

301-837-1942Richard Marcus 

6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency in matters pertaining to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached 2 page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accounting Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

�not required D 1s attached, or D has been requested 
TITLEDATE 

NARA Records Officer MAY 2 7 2003 
9 GRS OR 

10 ACTION TAKEN 
8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 7 ITEM NO (NARA USE ONLY) CITATION 

See attached page(s) 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)115-109 
Prescribed by NARA 36 CFR 1228 
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. . . , . 
NARA ·web Function 

The NARA Web function 1s responsible for the des1gnmg, 1mplementmg and mamtammg of NARA's 
websites. The records on tlus schedule fall mto one uberbucket funct10nal area: Program Operation As of 
the submission of this proposed schedule for approval, May, 2003, the web function 1s perfonned by the 
Pohcy and Commumcations Staff (NPOL). NOTE: This schedule does not mclude d1spos1tion authonty 
for the electromc files compnsmg NARA's website itself 

Item 1 File No xxx: Program operation Records created m the course of operatmg NARA' s Web 
program Does NOT mclude the electromc files compnsmg the website itself 

a. Includes but not hnuted to files relatmg to des1gnmg, populatmg, testmg, implementmg 
and mamtammg NARA's web sites (includes Presidential Library web sites) 

1) As perfo1med by the Pohcy and Commumcat10ns Staff or other orgamzations 
responsible for web functions 

Proposed Disposition Destroy when 3-5 years old 

2) As perfom1ed by all other offices proposmg and prepanng content for postmg 

Proposed Disposition: Destroy when no longer needed. 

b. Reference documentation 

1) Techmcal documentation, subJect reference files, and demonstration copies of the 
web site. 

Proposed d1spos1hon: Destroy when no longer needed for reference. 

2) Version retneval files 

Proposed Disposit10n: Destroy no later than 60 days after postmg 

c. Web Server and Search Engme Log Files 

Server, search engme, and statistical analysis tools generatmg automated logs that 1) 
record data about how users access the web servers, navigate and/or query NARA's 
Web pages, or use the search engme; and 2) that record which scnpts are used and how; 
and/or compile other statistics about use. The logs contam the following personal 
mfonnation: users' IP addresses, the URLs of pages that lead users to the NARA site, 
counts of web hits, user sessions, search requests and systems used by visitors to the 
Web site. 

1 ). Raw server log data 

Proposed Disposition: Retam 30 days of log data, one tape per day. Cycle tapes by 
overwntmg oldest data with new data on a daily basis 



2) Secunty audit logs 

Proposed D1spos1tion: Create one summary master copy of all raw server log data at the 
conclus10n of each month. Retam for 12 months Cycle tapes by overwntmg the oldest 
data on "Month 13 tape" with the most recent data. 

3). Search engme log data and aggregated log data imported to statistical database. 

Proposed Disposition· Hold three fiscal years of data. Delete oldest fiscal year files 
when 4 years old. 

Item 2. File No xxx Word Processmg Files and Email Records. 

a. Word Processmg Files Documents such as letters, memoranda, reports, handbooks, 
directives, and manuals recorded on electromc media, such as hard disks or floppy 
diskettes, after they have been copied to an electromc recordkeepmg system, paper, or 
microform for recordkeepmg purposes. 

Proposed Disposition Delete from the word processmg system when no longer needed for 
updatmg or revis10n 

b. Email Records Senders' and rec1p1ents' vers10ns of email messages that meet the 
defimtion of Federal records, and any attachments to the record messages after they have 
been copied to an electromc recordkeepmg system, paper, or 1111crofom1 for recordkeepmg 
purposes. 

Proposed Disposition Delete from the email system after copymg to a recordkeepmg 
system. 

NOTE: Along with the message text, the recordkeepmg system must capture the names of 
sender and recipients and date (transmiss1011 data for recordkeepmg purposes) and any 
receipt data when reqmred. 




